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1. Apologies for absence 
To receive and approve apologies for absence. 
(Procedural item) 
 
2. Members’ interests 
To receive any declaration of interests from Members on the business to be transacted. 
(Procedural item) 
 
3. Minutes of Leisure Committee 
To receive and confirm the Minutes of the proceedings of the Leisure Committee held on 
17 December 2016, as a true and correct record (pages 0509-0511). (Decision item) 
 
4. Large events 
To receive and review the existing Large Events Policy. (Annexe 1) (Decision item) 
 
5. Memorial Park Maintenance  
a) To consider a proposal from a member of the public requesting the installation of a Green 
Gym. (Decision item) 
 
b) To receive an update on resolution 998, further to a request from a member of the public to 
consider upgrading the disabled toilet facilities at the Memorial Park. (Annexe 2) (Decision item)  
 
c) To receive an update on the Multi – use court. (Information item) 
 
d) To receive an update on the electric screen offered to Sandhurst Town Council by the U3A. 
(Information item) 

Dear Councillors J. Porter (Chairman), Mrs J. Bettison (Vice Chairman), P. Bettison, 
D. Birch, Mrs E. Birch, Mrs S Davenport, Mrs H. Hill, R. McKenzie, K. Miah, G. 
Oberholzer, P. Panesar, J. Pope, M. Sanderson, P. Wallington 

You are hereby summoned to attend a meeting of the Leisure Committee to be held in 
the Kitty Dancy Room, Sandhurst Community Hall Complex, Sandhurst, on 
Thursday 19th January 2017 at 7.30pm for the purpose of considering and resolving 
upon the subjects and matters set out in the agenda below. 

 
Angela Carey (Executive Officer) 

All Leisure Committee Meetings are open to the Public and Press. 

mailto:stc@sandhurst.gov.uk
http://www.sandhurst.gov.uk/


 
 

e) To consider the installation of a lockable gate on the front entrance to the main car park.  
(Annexe 3) (Decision item) 
 
f) To receive an update on the condition of the self-closing gate leading to the play area. 
(Decision item) 
  
6. Fireworks 2017 
To receive an update from the fireworks working group on the recent meeting. (Decision item) 
 
7. Groundsmans Compound Break In 
To receive an update on the recent break in of the Groundmans Compound. (Information item) 
 
8. Budget 
To review the Leisure Committees budget for 2017/18 ahead of the budget setting meeting in 
February. (Annexe 4) (Decision item) 
 
9. Cricket Club 
To receive a proposal from the Cricket Club concerning the current state of repair of the roof on 
the clubhouse. (Decision item) 
 
10. Press and Publication Forward Plan 
To review and add Leisure elements to the press and publication forward plan as required. 
(Decision item) 
 
11. Councillor Reports 
To receive verbal reports or updates as required from Borough Councillors or Councillors 
representing Sandhurst Town Council on outside bodies. (Information item) 
 
12. Sports Club 
To receive an update from the Sports Club. (Information item) 
 
13. Sandhurst Residents Association 
To receive updates from the Sandhurst Residents Association. (Information item) 
 
14. Sporting Clubs and Societies 
To receive updates from any other sporting and recreational groups and associations present 
at the meeting. (Information item) 
 
15. Next meeting 
To confirm the next meeting date as 16 March 2017. (Procedural item) 



 
 
 

SANDHURST TOWN COUNCIL 

Large Events Policy 

Approved: 26 November 2015 Review: January 2017 
 

This policy supports the desire of Sandhurst Town Council for the public open space at 
Sandhurst Memorial Park to be used to host safe and entertaining public events. 

Supporting public events in Sandhurst is considered to be of significant benefit to promoting 
a happy, healthy and integrated community atmosphere, making the town a desirable place 

to live, work and play. 
 

1. Definitions: A ‘large event’ is defined as ‘any event at which the public will reasonably be 
expected to participate, by walking up and paying for any service. 
(Including, but not limited to: entrance fee, event programme, parking, drinks, food, 
charitable contributions, cake stalls, bouncy castle, fairground rides, animal rides etc.)’ 
 

2. The Large Event Policy will apply to all events matching the definition, whether the event 
is organised by those groups based on the Memorial Park or those based out of the area. 
 

3. A Large Event organiser will be required to complete the most current form of the Bracknell 
Forest Council (BFC) Safety Advisory Group (SAG), and submit this to BFC with a copy sent 
to Sandhurst Town Council (STC) and will attend any meetings of the SAG if subsequently 
required, as condition of use of the Sandhurst Memorial Park.  Any licenses that are 
required, as indicated on the SAG form will need to be obtained within the timescales set by 
BFC and a copy provided to STC. 
 

4. The Large Event Organiser will demonstrate to SAG via the application form and meetings 
(if required) that arrangements are in place to ensure best practice for event organisation, 
particularly with reference to the BFC ‘Guide for event organisers’ (currently Version 10, 
issued June 2014) or the subsequent revisions of this document. 
 

5. The Large Event organiser will supply to STC copies of public liability insurance with the 
appropriate levels of cover for the proposed event (Minimum £5 million public liability). 
 

6. The Large Event organiser will supply to STC copies (electronic PDF format preferred) of 
any event organisation documentation that is reasonably requested, as a condition of use 
of Sandhurst Memorial Park. 
(Including but not limited to: Risk assessments relating to food preparation and sale in a 
public area, traffic management plans, arrangements for exclusion of the public from areas 
using portable generator sets, or portable appliance tests for equipment plugged into 
mains.) 
 

7. The Large Event organiser will confirm their understanding that STC accept no liability 
for any losses incurred as a result of the denial of permission to use the Memorial Park, 
following a failure to demonstrate appropriate safety and licensing arrangements to the 
satisfaction of BFC SAG and STC. 
 

8. In no circumstances will the liability of STC exceed the value of the financial 
contribution made under item 11. 

 
9. The Large Event organiser will prove as a condition of park use, that they have engaged 

positively with the existing on-site service providers, such as Sandhurst Sports Club, 
Sandhurst Town F.C., Sandhurst Town Boys and Girls F.C., Sandhurst Cricket Club and 
Pistachios in the Park, in order to ensure the uninterrupted right to trade of STC 



 
 

leaseholders and to support those businesses and clubs which have already been 
determined by Sandhurst Town Council to be beneficial to the Sandhurst Memorial Park 
and the wider town. 
Engaging positively is considered, as an absolute minimum, to comprise an email to the 
principal organisations listed above, outlining the proposed event and inviting a discussion 
regarding participation and contribution. STC must be provided a copy of all emails by email 
including STC@sandhurst.gov.uk in the ‘cc’ address box. 
 

10. The Large Event organiser will attend meetings with STC Councillors and / or STC Officers 
to discuss the Large Event arrangements where reasonable notice of a meeting is given (10 
working days in normal circumstances.)  Large Event organisers are requested to invite a 
representative of STC to attend their own organising committees, to support good 
communication between the land owner and event organisers. 
 

11. The Large Event organiser will propose and agree, in advance, a financial contribution to 
STC in return for the use of the Memorial Park, which is proportionate to the nature of the 
event. The proposed fee will be presented to and agreed by Leisure Committee where 
time allows, or will be agreed by the Chairman and Vice Chairman of Leisure Committee 
plus the Executive Officer or Deputy Executive Officer at short notice. 
(It is considered reasonable that commercial events should pay a significantly higher fee 
than charitable events and events organised by local Sandhurst based clubs, whose 
contribution will be smaller or waived.) 
 

12. The Large Event organiser is afforded no rights to affix any form of signage or other 
advertising, either their own or that of event sponsors, on land at the Memorial Park in the 
build up to an event, without the express written consent of Sandhurst Town Council. 
 

13. The Large Event organiser is afforded no exclusive rights to the land at Sandhurst 
Memorial Park, and is prohibited from denying the public access to or through their event, 
other than where areas of the park must be excluded for reasons of public safety. 
(For instance fencing an area around a portable generator set and a motorised fan for a 
bouncy castle is acceptable, to keep the passing public away from moving parts.) 
 

14. Failure of a Large Event organiser to meet any of the terms of the Policy will result in 
landowner consent being withdrawn and access to the site will be denied. 

 
15. All promotional material issued by the Large Event organiser must make clear who the 

event is being organised by. 
 

16. The Large Event organiser must ensure appropriate security is provided for all aspect of 
the event. 
 

17. The policy will be reviewed on a regular basis to ensure it remains a valid and 
effective tool for organising large events. 
 

18. A checklist detailing the copies of documentation required by STC is included.  This is to be 
completed by the organiser and sent to STC, 2 weeks prior to the event. 

 

Sign and date: 

Organisation: 

For proposed event (Date / Title): 
 
 

mailto:STC@sandhurst.gov.uk


 
 

 
LARGE EVENTS POLICY 

CHECK LIST FOR EVENT ORGANISERS 
To be completed and returned to Sandhurst 
Town Council weeks before the event date. 

( stc@sandhurst.gov.uk ) 
 
 

ACTION REQUIRED ACTION TAKEN COPY RECEIVED 
BY STC 

Complete SAG form and submit 
to BFC 

  

Apply for relevant licenses via 
BFC 

  

Supply copy of valid event 
insurance cover 

  

Return signed copy of the large 
events policy 

  

Contact Sandhurst Sports Club- 
Enterconfirmed@yahoo.co.uk 

  

Contact Sandhurst Town F.C.- 
Enterconfirmed@hotmail.com 

  

Contact Sandhurst Town Boys 
& Girls F.C.- 
Enterconfirmed@address.com 

  

Contact Sandhurst Cricket Club 
Enterconfirmed@hotmail.co.uk 

  

Contact Pistachios in the Park -  
Enterconfirmed@hotmail.co.uk 

  

Contact Allotment Society –  
Enterconfirmed@ntlworld.com 

  

Contact Scout Group 
Enterconfirmed@address.com 

  

Contact Gardening Club 
Enterconfirmed@address.com 

  

Arrange meeting with STC to 
discuss site plan 

  

Propose fee for agreement by 
Leisure Committee or delegates 

  

Confirm the SAG feedback and 
any action taken to address the 
feedback received 

  

 

mailto:stc@sandhurst.gov.uk
mailto:Enterconfirmed@yahoo.co.uk
mailto:Enterconfirmed@hotmail.com
mailto:Enterconfirmed@address.com
mailto:Enterconfirmed@hotmail.co.uk
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mailto:%20Enterconfirmed@hotmail.co.uk
mailto:%20Enterconfirmed@ntlworld.com
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mailto:Enterconfirmed@address.com
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ANNEXE 2: Disabled Toilet Facilities  

Meeting: Leisure Date: 19th January 2017 

Agenda item: 5b Author: Angela Carey 
 
 
 
1. Purpose of report 
To apprise councillors of the research undertaken as requested in resolution 998. 
 
2. Background 
Following a conversation with BFBC I was advised to contact Darren Burgess 
Principal Building Surveyor.  He advised me of the following 
 
A fully equipped Changing Places toilet is a fantastic facility but installing one is a significant 
undertaking. They can also be quite difficult to accommodate in existing buildings due to the 
space requirements. It not only includes an accessible WC, but also a changing bench, a 
hoist and a host of minor details designed to aid the more severely disabled. 
 
At present, we only have one such facility, which is located at The Look Out. However, due 
to space constraints, it does not fully meet the specification to be called an official Changing 
Places facility. We thought it worthwhile enough to go ahead anyway, but a fully compliant 
installation benefits from being identified on a formal register so that people can find them. 
Incorporating them into new buildings would, of course, be much more straightforward and 
I’m told that a fully compliant facility is to be incorporated into the new Bracknell town centre 
development. 
 
Further to this information I visited The Look Out and spoke to Mark Croll who is the Duty 
Manger.  He advised me that 
 

• The building had to be extended to comply with the regulations. 
• The project was part funded by The Look Out and part funded by BFBC. 
• There is an annual inspection requirement. 
• The facility is entered using a radar key.  Many people have their own but the 

reception hold a master key. 
• The most common use for the facility is parents asking for somewhere to change 

their children’s clothes in particular if they have more than one child. 
 
The costs involved were  
£3765 – Changing bench 
£2253 - Height adjustable basin  
£2646 – Toilet 
£818 – Hand rails 
£490 – Privacy screen 
£3400 – Ceiling hoist 
 
Ongoing costs are £550 annually. 
 
 
3. Recommendation 
To consider updating the existing facilities. 
 



 
 

ANNEXE 3: Lockable Gate on Main Car park Entrance  

Meeting: Leisure Date: 19th January 2017 

Agenda item: 5e Author: Angela Carey 
 
 
 
1. Purpose of report 
To apprise councillors of the request from the Caretaker to install a lockable gate on the 
main car park entrance. 
 
2. Background 
There have been many incidents over recent months involving anti-social behaviour in the 
car park.  This has ranged from loud music being played in the early hours of the morning, 
cars racing round the car park, litter being dropped, alleged drug usage, car horns being 
sounded.  The police have been informed and attended on numerous occasions. 
 
These incidents are having an impact on the Caretakers work and home life balance.  He is 
being disturbed during the night on a regular basis.  This can lead to an extremely stressful 
environment for him and his family. 
 
A suggested solution is to install a lockable gate and to lock the car park each night at an 
agreed time.  This will prevent any cars from entering and causing a disturbance.  The gate 
will be locked by the on duty caretaker and opened daily by the groundstaff.  The cost of the 
gate will be circa £1000.00. 
 
 
3. Recommendation 
To install a lockable gate and to consider access times and ownership of opening and 
closing the car park. 
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